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CTaHaapTbl 1 Npoueaypsl,
Harpas/eHHble Ha obecneyveHne JOO6POCOBECTHOW
paboTbl M NOBEAEHMSI PabOTHNKOB
B MBAOY «[leTckuii cag c.CTpeneukoe AKOBNEBCKOro ropofckoro oKpyra»

Pabota B [OY 6e3ycnoBHo TpebyeT A0OPOCOBECTHOCTM, YECTHOCTWU, A0OPOThI B ee
AEATENbHOCTM, UTO ABSETCA 3a/10fOM  yCrexa.

[einctBua n noBefieHMEe KaXAOro pabOTHWKA BaXKHbI, €CAW CTPEMUTCS [O6MTbCA
XOpOoLWKMX pe3ynbTatoB paboTbl. [lOCTOSAHHOE pa3BUTME  [esTeNbHOCTM TpebyeT OT BCeX
pabOTHUKOB CNXXEHHOCTU [EeACTBUA, U MMEHHO MO3TOMY YCTaHOB/IEHME OOLMX NPUHLMMOB U
LIEHHOCTel 0COBGEHHO Heobxoaumo. Hactosme crtaHAapTbl MOBEAEHUS BOMMOLWIAKT B cebe
OCHOBHblE LEHHOCTM W YCTaHaB/MBAOT 006s3aTe/lbHble AN BCEX  PabOTHWMKOB 3TMYECKME
TpeboBaHUs, SABNSSICL NPaKTUYECKUM PYKOBOACTBOM K [E/CTBUIO.

CTaHgapTbl MOBefeHWs Npu3BaHbl YCTAHOBUTb K/IHOYEBbIE MPUHLMMbI,  KOTOPbIMU
AOMKHbI PYKOBOACTBOBATLCA PabOTHUKM.

HacToAwmm 370 MepBblil LWar Ha NyTM K MJaHOMEPHOMY BHEAPEHWIO MpPOrpaMMbl
COOTBETCTBUSA U NPOTUBOAENCTBUA KOPPYNLMN.

1. Hawm yeHHoCcTHn

OcCHOBY COCTaBNAT TPU BeLyLUMX NPUHLMNA: 406POCOBECTHOCTb, NPO3PaYHOCTb, Pa3BUTHE.
1.1. [10o6pocoBecTHOCTb O03Ha4YaeT HEMpPeKNOHHOe C/efoBaHMe TpeboBaHMAM 3akoHa U
Hag/iexxallee BbINOMHEHWE 0043aTeNlbCTB, MPUHUMAEMbIX 06LlecTBOM. [naBHas Ueb -
06LLEKY/NbTYPHbIE, 06LLeYenoBeYeckme, 06LLerocyjapcTBeHHble TpPeboBaHUA K AesTenbHOCTU
paboTHUKa.
1.2. MMpo3payHOCTb O3Ha4YaeT 0b6ecrneyeHVe AO0CTYMHOCTU MH(OpMaLUK, PackpbITe KOTOPOIA
0693aTe/lbHO B COOTBETCTBUM C NMPUMEHMUMbIM 3aKOHOAATENIbCTBOM, & TaK XXe WHbIX CBEAEHWN,
pacKpbIBaeMbIX B MHTepecax. Bcsi AesTenbHOCTb YUpeXaeHNs OCyLLEeCTBASETCA B COOTBETCTBUM
CO CTPOro [OKYMEHTMPOBaHHbIMK Mpoueaypamu, UCNONHEHUS 3a HaANeXallyM BbINOTHEHNEM
Tpeb6OoBaHMIA 3aKOHA 1 BHYTPEHHWUX NOKa/IbHbIX aKTOB.

2. 3aKOHHOCTb M MPOTUBOAENCTBUE KOPPY LN
MpropnTETOM B Halleli AeaTenbHOCTU SBNSETCS CTPOroe COO/MOAEHME 3aKOHa, NOA3AKOHHbIX
aKTOB, MyHUUMMa/IbHbIX MPaBOBbIX aKTOB, UHCTPYKUMIA U T. [., KOTOPble C/yXaT OCHOBOWN ANns
OCYLLECTB/IEHMs1 BCEX Paboumx MPOLECCOB B KOMMEKTUBE, LEHTPa/IbHbIM OPWEHTMPOM Mpu
NNaHMPOBaHUN AeATENIbHOCTUN U (HOPMUPOBAHUN CTPATErnM ero passBuTus.
Mbl He NpuemMsieM HapyLUeHUs 3aKOHA WM He CTaHeEM MUPUTLCS C IH0OLIMU HENpPaBOMEPHbIMM
AENCTBUAMMN HalMX PabOTHWMKOB. ITOT BefyLUMiA NPUHLMN AECTBYET Ha BCEX YPOBHAX HalLei
[eAaTeNIbHOCTM, HaYMHas C PyKOBO/ACTBA W1 3aKaHUMBasi BCeMU paboTHMKaMN. Kaxabii paboTHUK,
COBEPLUMBLUMIA NpaBOHapyLUeHWe, He TONbKO MOANEXWT MPUBIEYEHNIO K OTBETCTBEHHOCTU B
obuiem nopsgke (K rpakaaHcKo-npaBoBOW, afAMUHUCTPATMBHON, YrONOBHOM OTBETCTBEHHOCTH),
HO 1 ByfeT NOABEPrHYT ANCLMUMIVHAPHBIM B3bICKaHUSM.

2.1. O6wme TpeboBaHNS K B3aMMOLENCTBUIO C TPETbUMUN NTNLAMM
BaxkHelLwen Mepoil Mo NoAjepxaHUo 6e3ynpeqHoi penyTauumn YUpexxaeHus sBnseTcs
OTBETCTBEHHOE M A06POCOBECTHOE BbLIMO/HEHME 0053aTENLCTB, COBMIOAEHNE STUYECKMX NPaBUI



M HOPM, 4TO SBNSETCS CUCTEMOM OMNpefeneHHbIX HPaBCTBEHHbIX CTaHAAPTOB MOBeAeHUS,
o6ecrneymBaroLLeil  peanmn3aumio  YCTaBHbIX BWAOB [AeATENbHOCTM  YupexgeHusi. OHM  He
PernaMeHTUPYOT YaCTHYH XXM3Hb Pab0THUKA, HE OrPaHNYMBAOT €ro rnpasa U cBO6OAbI, a /INLLb
onpefensieT HPaBCTBEHHYH) CTOPOHY €ro AesTeNIbHOCTW, YCTaHaBNMBAET, YETKUE 3ITUYECKMe
HOPMbI CTY>KEGHOr0 NMOBEAEHMUS.

JTrobble OTHOLLIEHMS 415 HAC OCHOBBLIBAKOTCSA HA OTKPLITOCTW, MPU3HAHMW B3aVMHbIX MHTEPECOB
M HEyKOCHUTE/IbHOM CnefoBaHUM TpeboBaHMAM 3akoHa. OTBETCTBEHHbIA 3a OpraHu3auuto
paboTbl N0 NPONIAKTMKE KOPPYMUMOHHbLIX U MHbIX NpaBoHapyLweHnii B MAOY «[leTckuii cag
Ne 4» (panee YupexaeHue) YNOAHOMOYEH CNeauTb 3a COGMOAEHMEM BCEX TPebOBaHWMN,
NPUMEHNMbIX K B3aUMOAENCTBUAM C KONJIEKTMBOM, NMOTPebUTensmu.

2.2. OTHOLLeHMS ¢ NoCTaBLLMKaMMU.

B uendax o06ecrneyeHnss WHTEPECOB YUpeXAeHUs Mbl C 0COO0MA  TLATeNbHOCTLIO
NpPOU3BOAMM OTOOP MOCTaBLUMKOB TOBApOB, paboT u ycnyr. Mpoueaypbl Takoro otéopa CTporo
AOKYMEHTUPOBaHbl M OCYLLECTBASKOTCA OTBETCTBEHHbIMM  AO/MKHOCTHLIMM  /IMLAMM  Ha
OCHOBaHMUN MPUHLMMNOB PasyMHOCTW, A0OPOCOBECTHOCTW, OTBETCTBEHHOCTU W Haj/iexallein
3a60T/IMBOCTW.

MpUHUMNMaNbHBIA  NOAXOA, KOTOPbIA  Mbl  MCMOMb3yeM BO  B3aMMOAEWCTBUMM  C
MOCTaBLUMKaMK, - pa3MelleHMe 3aKa3oB W T.4. OCYLLECTBASETCS B MOMHOM COOTBETCTBUM C
Tpe6oBaHMAMY 3aKOHOAATE/IbCTBA.

2.3. OTHOLUEHNS € NOTPedUTENSAMN

[06pocoBecTHOE MCNOMHEHWE 0643aTeIbCTB U NOCTOSHHOE Y yulleHWe KayecTsa YChyr,
npeaocTaBnsieMble YUpeXaeHeM SABNSKOTCA HaWMMK FNaBHbIMW MPUOPUTETAMM B OTHOLLIEHUSX
C [AeTbMU W poauTensmMyM (3aKOHHbIMW MpeacTaBuTensMn). [edaTenbHOCTb  YupexaeHus
HanpaeneHa Ha peasn3auuio OCHOBHbIX 3aday AOLIKOMbHOro 06pa3oBaHus: Ha COXpaHeHue U
YKpenseHve gu3nyeckoro 1 NCUXmMYeCcKoro 340poBba AeTeil; UHTeNNEKTYaSlbHOe U JINYHOCTHOE
pasBUTME Kax4oro pebeHKa ¢ y4eTOM ero MHAMBUAYaNIbHbIX 0COOEHHOCTEN; OKasaHue NMomoLLm
CeMbe B BOCMUTAHMM [eTei 1 MaTepuaibHON NOAAEPXKKN, rapaHTUPOBaHHON FoCcyAapCTBOM;

B OTHOLWEHNAX He [ornycKaTb MCMOob30BaHMe NHObIX HENMpPaBOMEPHbIX CrOCO60B MPAMO WK
KOCBEHHO BO3A€CTBOBaTb Ha NOTpeduTenell ycnyr YUpeXaeHus C Lenbk NOMYYeHUs WHOM
He3aKOHHOW BbIrofpl.

He pgonyckaTb B YupexzaeHun ntobble (OopMbl KOPPYMUUM U B CBOEW [AeATeNbHOCTU
CTPOro BbINOMHATL TPebOBaHMS 3aKOHOAATENbCTBA M MPaBOBLIX aKTOB O MNPOTUBOAENCTBUN
Koppynuum.

He ponyckaTb obecneuveHue N060ro poga NPUBWETMSAMMW, BPYYEHME MOAAPKOB WM WUHbIX
NOAHOLLEHWI B NO60I (hopMe, C LieNbio NOHYXAEHUS UX K BbIMOSTHEHWIO BO3/TOXEHHBIX HA HUX
(hyHKLWIA, NCNONb30BaHNSA UMW CBOWMX MOSIHOMOUNIA.
Ecnn paboTHMKa, poanTens (3aKOHHOIO MpeAcTaBuTens) W T.4. YUpPeXAeHus NPUHYKAAIT
Nn06oe NpsSIMOe MM KOCBEHHOe TpeboBaHWe O MPeAoCTaB/EHMN MEPEYMCNEHHBbIX HE3aKOHHbIX
BbIFOf, OH 00fi3aH He3aMef/IMTeNbHO YBEAOMUTb 00 3TOM PYKOBOAWUTENS YUpexaeHus Ans
CBOEBPEMEHHOIO NPUMEHEHMsI HE06XOAUMbIX Mep MO MPeAO0TBPALLEHNIO HE3aKOHHBIX AeCTBUI
1 NPUB/EYEHNIO HAPYLUUTENEN K OTBETCTBEHHOCTM.
2.4. MolleHHMYecKas AeaTe/IbHOCTb

He gonyckatb «MOLLUEHHNYECKYHO AeSTeNbHOCTb», YTO O3Ha4aeT /b0e AeincTBME UK
6e3aeiicTBMe, BKKOYas NpefoCcTaB/eHme 3aBeJOMO JIOXKHbIX CBEEHWIA, KOTOpOe 3aBejOMO WU/ B
CBA3M C Trpyboi HEOCTOPOXHOCTbIO BBOAUT B 3a0NyXAeHWe WM MblTaeTcs BBECTU B
3abnyXxeHne Kakyto-mbo CTOPOHY C Lefibio NoayYeHns (DMHAHCOBOW BbIrOAbl UK YKIOHEHNS
OT UCMNOJSTHeHMS 06513aTeNbCTBA

2.5. [esITeNbHOCTb C UCMO/Ib30BaHMEM METO0B MPUHYXKAEHUS
He ponyckaTb «[lesaTenbHOCTb C WUCMO/Mb30BAHUEM METOMOB MPUHYXKAEHUS», KOTOpas
03HAYaeT HaHeceHve yllepba Uy Bpeaa, UM Yrpo3y HaHeceHus yilepba unm Bpeda npsmo uim



KOCBEHHO /11060 CTOPOHe, WM WMMYLLECTBY CTOPOHbI C Le/Ibl0 OKa3aHWsi HerpaBoOMepHOro
B/IMAAHWS HA [JeICTBUS TaKOW CTOPOHbI.

[eATeNbHOCTb C MCMO/b30BaHWMEM METOLOB MPUHYXAEHWUSA - 3TO MOTEHUMa/bHblE WA
(haKTMUYeCKMe NPOTUBONPaBHbIE LECTBUSA, TakMe Kak Te/leCHOe NMOBPEXAeHWE WU MOXMLLEHWME,
HaHeceHWe Bpeja MMYLLECTBY WU 3aKOHHBIM MHTepecaM C LieNbio MoyYeHUs HenpaBoMepHOro
NpevMyLLecTBa UM YKIOHEHNUS OT UCNOMHEHNSA 0053aTe/IbCTBA.

2.6. [eATenbHOCTHL Ha OCHOBE Crosopa

He ponyckaTb «[lesiTenbHOCTb Ha OCHOBE CroBopa», KOTOpas O3HayaeT AeCTBMA Ha
OCHOBE COrnaweHns Mexay ABYMsi Wy 60nee CTOPOHaMM C LEeblo AOCTUMXKEHUS He3aKOHHOM
LieNn, BK/IKOYast OKasaH1e HeHa/1exallero BANSAHUA Ha LeiCTBUA APYroi CTOPOHbI

2.7. O6CTPYKUMNOHHAA fesATe/TbHOCTb

He ponyckaeTcsi HaMepeHHOe YHUUTOXEHWE [OKYMeHTauuu,  aibeuimkams,
N3MEHEHVE WM COKPbITUe [0Ka3aTeNbCTB /1 PaccnefoBaHUs WU COBEPLUEHWNE JIOXKHbIX
3aB/IEHNIA C LeNIbI0 CO34aTh CYLLECTBEHHbIE MPEenATCTBMA A5 paccnefoBaHus, NpPOBOAUMOrO
Komuccueldi no 3Tmke W CAY>XeO6HOro noBeAeHWsi pPabOTHUKOB YupexaeHusi. Takke He
[ONYCKaeTca [eATe/IbHOCTb C UCMOMb30BaHWEM METOLOB MPUHYXAEHWUS Ha OCHOBE Crosopa
n/vnn yrpossl, NpecnefoBaHne UK 3anyruBaHue 060 13 CTOPOH C LieNibio He MO3BO/UTL €M
coobWNTL 06 M3BECTHLIX el (akTax, WMEHWMUX OTHOLIEHWE K TOMY WM WHOMY (haKTy
KOPPYNUMOHHbLIX AeACTBUIA paccnefoBaHNIO, COBEPLUAEMbIE C LiefIbl0 CO3LaHus CYLLECTBEHHbIX
NPensaTCTBUIA 4N15 paccnefoBaHuns.

3. O6palleHne ¢ nogapKamu

Haw nogxop K nogapkam, nbrotaM W WHbIM BbIfO4aM OCHOBaH Ha Tpex
NPUHLMNAX: 3aKOHHOCTW, OTBETCTBEHHOCTU U YMECTHOCTMW.

MpegocTaBneHne UM NonydveHve nogapka (BbIrofdbl) 4OMYCTUMO, TOMIbKO €C/M 3TO He
B/IEYeT N4 nosiyvaTens BO3HUKHOBEHUS KaKMX-IM60 0643aHHOCTEN U He ABMSETCS YCNOBUEM
BbINOMHEHMS NONyYaTeNeM Kakux-nnbo AencTBuid. peaocTaBneHne WM MonyyeHve nojapka
(MpvBMNErn) He [O/MKHO BbIHYXAAaTb PabOTHWKOB TEM WM MHbLIM 0O6pPa30M CKpbIBaTb 3TO OT
PYKOBOAUTENEN U ApYruxX paboTHUKOB.

3.1. O6uime TpeboBaHUS K 06paLLEeHNIO ¢ nojapKamu

Mbl onpegensiem nofapku (Bbirofpl) Kak n1060e 6e3803Me34HOE NPeAOCTaB/EHNE KaKOM-
NGO BELLY B CBA3W C OCYLLECTB/IEHNEM YUPEXAEeHNEM CBOEIN [esTeNIbHOCTU.

PaboTHMKaM Yupexx[eHus CTPOro 3anpeLliaeTcs NpuHMMaTb MNoAapKn (BbIro4bl), eciv 3To
MOXET He3aKOHHO NPSIMO WM KOCBEHHO MOB/UATL Ha OCYLUECTB/EHWE PabOTHWKaMW CBOeW
[eATeNlbHOCTM UK MOB/eYb 415 HUX BO3HUKHOBEHME LOMOHUTE/IbHbIX 0643aTe/bCTB.

[o3BonseTcd nNpuHMMaTb MOAAPKM  HE3HAUMTE/NIbHOM CTOMMOCTM WM UMetoLme
NCK/KOUNTENIbHO CYMBO/IMYECKOE 3HAYEHMe.

B YupexgeHuu 3anpewjaetcd NPUHUMAaTL Creayrolive Buabl MOAAPKOB  (BbIrog),

npefocTaBNeHNe KOTOPbIX MPSAMO WM KOCBEHHO CBA3aHO C 3aK/IKOYEHWEM, WCMOSIHEHMEM
O6LLecTBOM [JOrOBOPOB M OCYLLECTB/IEHNEM UM MHOW MPeLnPUHUMATENBCKON AeATeNbHOCTH:
- JeHbrn: HaMyHble CPefCcTBa, AeHeXHbIe NepeBobl, AeHeXHble CPeAcTBa, NnepeyncnsemMble Ha
cyeTa paboTHMKOB YUpexxaeHus Uam nx poACTBEHHUKOB, NpPefoCTaBisieMble YKa3aHHbIM nLam
BecnpoueHTHbIE 3aiMbl (MIN 3aliMbl C 3aHWKEHHBIM Pa3MepoM MPOLEHTOB), 3aBblLLUEHHbIE (SBHO
HecopasMepHble AeCTBUTE/IbHOW CTOMMOCTM) BbINAaTbl 3a paboTbl (YCnyru), BbINOMHSEMbIE
pabOTHMKOM M0 TPYZAOBOMY [OroBOpY Y B Npefenax LO/MKHOCTHON NHCTPYKLUN;

B cnyyae BO3HWKHOBEHMS /OOLIX COMHEHMWIA OTHOCUTENIbHO AOMYCTUMOCTU MPUHATUA
TOr0 WM WHOrO Mojapka, paboTHUK 06s3aH COO6WMUTL 06 3TOM CBOEMY PYKOBOAMTENO U
CNefoBaThb ero yKasaHusm.

Noboe HapylleHWe TpeboBaHWI, W3NOXEHHbLIX BbIlle, SBMSAETCA AUCLUMIUHAPHBIM
MPOCTYNKOM W B/IeYET MPUMEHEHNE COOTBETCTBYIOLMX Mep OTBETCTBEHHOCTW, BK/IKOYas
yBO/IbHEHNE paboTHUKA. PabOTHUK TaK >e 00653aH MOIHOCTbIO BO3MECTUTL YObITKM, BO3HUKLLNE
B pe3y/ibTaTe COBEPLUEHHOIO MM NpaBOHapYLLEeHMS.



4. HeponyuleHne KOHPIMKTa NHTEPECoB

Mb!l nNpuknagbiBaeM BCe YCUIUA, YTOObl B CBOEN [eATENbHOCTU Y4YUTbIBATb WHTEPECHI
KaK4oro paboTHMKa. Pa3BunTMe MOTeHUMaNa HalnX COTPYAHUKOB SBNSETCA K/OUEBOW 3afaqeit
PyKOBOACTBa. B3aMeH Mbl 0OXugaeM OT pPabOTHWMKOB CO3HATE/NIbHOrO CrefoBaHNA WHTepecam
O6uwectBa. Mbl cTpeMuMmca He AONYCTUTb KOH(IMKTA WUHTEPECOB - MOJIOXKEHUS, B KOTOPOM
NNYHbIE NHTEPECHI PaGOTHMKA NPOTMBOPEUNN bl MHTepecam O6LLeCTBa.

Bo un3bexaHne KOH(IMKTA UHTEPeCOB, PabOTHUKU YUpexAeHWUs [O/MKHbI BbINOHATL
cnefytouime TpeboBaHms:
- pabOTHMK 0643aH YBeJOMUTb PYKOBOAUTENSA O BbIMOIHEHUN UM PaboTbl MO COBMECTUTENLCTBY
WA OCYLUECTBNEHWM  WHOW  OMNMaynMBaeMoil  AeATeNbHOCTW;  BbINOJHEHWE  PabOThl
(ocywiecTBnieHne  [eATEIbHOCTM)  MOXeT ObITb  3afpelieHo, B C/iyvyae ecnvM  Takas
AONOMHUTENbHAs 3aHATOCTb He MO3BONSET PAbOTHUKY HaanexawM 06pa3om UCMONHATL CBOU
00643aHHOCTY B YUpeXxaeHuu;
- pabOTHMK BrMpaBe WCMONb30BaTb MMYLLECTBO YupexaeHus (B TOM uucne 060pyaoBaHue)
NCKNKOYUTENbHO B LieSISIX, CBA3AHHbIX C BbINO/IHEHWEM CBOE TPYLOBOWA (DYHKLMN.

5. KoH(pnaeHUnansHoCTb

PaboTHMKaM  YupexfeHus 3anpeljaeTca coobwatb TPeTbMM  iMuaM  CBefeHus,
MOMyYeHHbIe VMW MPU OCYLLEECTBNEHUN CBOEI AeATENIbHOCTU, 3a UCK/OYEHMEM Cry4aeB, Korga
Takve cBefeHMs Ny6AnYHO PacKpbITbl CAMUM YUpeXXaeHVEM.
Mepepaya HADOPMALIMN BHYTPU YUpeXaeHWs OCYLLECTBNSETCSA B COOTBETCTBUM C NpoLeaypamu,
YCTaHOB/IEHHbIMW BHYTPEHHUMU AOKYMEHTaMW.



